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Association for Professionals in Infection Control and Epidemiology, Inc

Board Meeting Minutes
February 17th, 2026
	Present: Jennifer Gutowski, Mary Cole,   


Meeting called to order by 	Mary Cole at 12:05pm	
	Topic
	Discussion
	Decision/Action
	Responsibility

	Approval of Minutes
	· 
	
	Mary Cole

	Announcements
	· NA
	
	All 

	Old Business/Action Items from Last Board Meeting

	Mentor Program/Resource Listing 
	Continue ways to increase engagement (see more details below) 
	
	

	New Business

	Accomplishments/Announcements 

	· NA
	
	Jen Gutowski 

	Board Changes 
	Andrew: Ensure webmaster access and responsibilities are transferred to Connor, including renewal of membership.
	
	

	IPUs
	The group discussed creating automated certificates of completion for meeting attendees, with Jen offering to develop a system to generate and distribute these certificates through the meeting chat. They agreed that the certificates should include the chapter logo and specify that they are credit for one IPU, with the possibility of backdating for previous meetings. The team also addressed the need to update the educational scholarship PowerPoint presentation, which has remained unchanged for four years, and discussed the criteria for awarding scholarships, including an essay requirement about the benefits of attending APIC.

	Jen: Mock up a sample IPU certificate and circulate to the group for feedback.
Jen: Set up (or explore) an automated process for attendees to generate IPU certificates after chapter education events.
Mary: Send out information/post from Jessica Dangles regarding IPU certificate requirements to the group.
	

	Scholarship Application 
	The group discussed criteria for selecting recipients of an APIC conference award, agreeing to prioritize first-time attendees and those who haven't received the award before. They decided to modify the application question to focus on how attending the conference would benefit the applicant's work efforts, and to include criteria such as impact on patients, sharing knowledge with others, and chapter participation. The group also agreed to support the chapter president and president-elect to attend the conference, in addition to awarding three $500 scholarships. They planned to unveil the application process at their next meeting and make decisions by April 17th.
	Mary: Update and distribute the educational scholarship application with new essay questions and judging criteria; set deadline for March 15 and decision date for March 17.
	

	Member Engagement 
	· Jennifer: Share "Bug of the Month" and similar educational resources with the chapter, potentially via REDCap or with meeting agendas.
· Jen: Set up (or propose setup of) a REDCap link for chapter members to upload and share recent educational materials or article highlights.
	
	All 

	Legislative Report

	· NA

	Treasurer Report

	·  NA

	Education Committee Report

	
	· The meeting focused on the setup and planning of upcoming educational symposiums. Mary discussed the spring symposium, hosted by Paul Davis, which includes a 4-hour program featuring speakers, lunch, and a panel on infection prevention. The fall symposium is also in progress, with a new venue secured and speakers lined up, though vendor involvement is still being finalized. Stacy is managing the symposiums, and Jen and Jennifer are coordinating speaker involvement, including a panel of experts for public health. The group discussed technical issues with meeting access and agreed to adjust settings to improve participation.
· The group discussed plans for upcoming events, including a free educational talk on September 15th at Water Venue in Canandaigua, which will feature various speakers throughout the year. They confirmed that the monthly education series is fully scheduled through December 2026, with speakers such as Chris Larson, the Department of Health, and TEACH. Andrew announced his departure to join a competitor, but confirmed he will remain involved with the AP chapter group and transfer his webmaster responsibilities to Connor. Mary shared information about CEUs, noting that for IPUs only, they can issue certificates without a formal application, awarding one IPU per hour of education.
	Stacy and Jennifer: Reach out to vendors next week regarding participation in the Fall symposium/Teaching Day.
Stacy: Set up Sign Up Genius for Spring Symposium registration, confirming room capacity and number of attendees.
Matt: Check on who will run the A/V equipment for the Spring Symposium.
Jennifer: Update panel expert list and confirm participation of additional public health panel members (e.g., Vicki Ann, Paige).

Sue, Jordan, and team: Set up Eventbrite for Fall symposium registration after Stacy returns, with a Zoom meeting as needed.

	

	Roundtable 

	Roundtable
	Jen: Double check and adjust Zoom meeting settings so anyone with the link can bypass the waiting room for future general meetings.
· 

	Adjournment
	Meeting was adjourned at 12:55

	Next Meeting
	3/16/2026 at 12pm 





Respectfully submitted:  
	
Jennifer James, 
Chapter Secretary 

RFL APIC Chapter 107 2025 Board
	Position
	Name
	Position
	Name

	President
	Mary Cole 
	Education Committee
	Sue Breese

	President Elect
	Jennifer James 
	Education Committee
	Jennifer Ornt

	Past President
	Jennifer Gutowski 
	Education Committee
	Stacey Gibbs 

	Treasurer
	Jordan Martin 
	Webmaster
	Andrew Klee 

	Secretary
	Jennifer James
	Bylaws
	Mary Condon 

	Legislative Representative
	Paige Baiocchi
	
	

	Membership
	Kristen Beideman
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